MyHHIHIAIbHOE GI0/KeTHOE 10MKOILHOE o0pazoBaTeJbHOE YIPEKICHHE
«Jlercknii cag Ne 69 «/L10iiMOBOYKA» KOMOHHHPOBAHHOT0 BH/12» ropoJa CeBepoABHHCKA

COTI'JIACOBAHO YTBEPXKJIAIO
Z
Hpeacenarens K %} - O.I'. beaunckas 3anenymm\y‘i/ Z JI.B. 3uH0oBbEB2
« 09 » sIHBaps 2014 r. « 09 » stHBaps 2014 r.
MMOJIOXKEHHUE

0 CYMMMPOBAHHOM YYETE PABOYEI'O BPEMEHUA
B MBJIOY Ne 69 JTIOMMOBOYKA»

1. O6mue MoJ0KEeHUs

IMonoKeHHe O CYyMMHPOBAHHOM ydere pabodero BpeMEHH yCTaHABINBAET MOPSJOK BEICHHA
yueTa paboyero BpEMEHH OT/ICIBHBIX KaTeropHii COTPYAHHKOB (CTOPOIK) LIS KOTOPBIX HE MOXET
GBITH COGIIIONIEHA YCTAHOBJEHHAs eKEHeleIbHAs IPOJODKHTETILHOCTE pabouero BpeMEHH.

2. TopsiaoK BeJeHHs] CyMMHPOBAHHOIO yHeTa paGo4ero BpeMeHH

2.1. VCraHOBHTH YUYETHBIH IepHon paboyero BpEMCHU B TeyeHHE KaJleHJapHoro roja, B
KOTOPOM CyMMapHas [POJIOIDKATEIBHOCTE paGoyero BpeMEHH He JOJDKHA MNpEBLIIATE
HOPMaJIFHOTO YHC/Ia PabOYMX JacoB 3a STOT NEPHOL.

2.2. Wcnonap3oBaHue CYMMHPOBaHHOI'O paGouero BpEMEHH OCHOBAaHO Ha TOM, 4TO
YCTaHOBJICHHAS 3aKOHOJATENHCTBOM MPOJIOJDKHTELHOCTD paboueit HeJeNnu obecreunBaeTCs
rpauKOM B CpE/THEM 32 y4eTHBIA NIEPUOL.

2.3. YcTaHoBieHHas rpaduKoM eXeHENCTbHAL IIPOJIOJDKATEIBHOCTD pabouero BpeMEHH MOJKET
B OIpE/IeIEHHOM CTENEeHH OTKIIOHATBCA OT YCTaHOBJIEHHO#H HOPMBI PAO0OYHX 4acoB.

2.4. Tlpu 3TOM MOSBIIAIOMIANCS HegopaboTka (mepepaboTka) J0JDKHA OBITH CKOPPEKTHPOBAHA B
YCTaHOBJIEHHBIH yUETHBIH IIEPUOAL.

2.5. KonmuecTBo pabounX YacoB TIO rpaduKy JOIDKHO PaBHATHCS KOIMHYECTBY pabouux 4acoB
COTJIACHO YCTAHOBJICHHOH HOPME 32 3TOT HEPUOL.

2.6. TIpu mozcyeTe pabo4NX 4acoB, KOTOPHIC HeoOX0MMMO O0TpaboTaTh B yUETHOM MEPUOIE, U3
STOrO TNEpHOa HCKIOYaeTcsi BpeMs, B TEUCHHC KOTOPOro pabOTHHK OCBOOOKIAETCS  OT
HCTIONHEHHS. TPY/AOBBIX 00S3aHHOCTEH (IEPUO/ BBINOTHCHHA rOCYIapCTBEHHBIX, OOMECTBEHHBIX
o6 s3aHHOCTeH, BpeMEHHO# HETPYI0CTIOCOOHOCTH 1 ap.).



2.7. PaGota, mpou3BoaAMMas 3a MpeJeiaMu HOpMBI pabo4UX JacoB 110 yCTaHOBJICHHOMY rpaduxy
CMEHHOCTH, IIPU3HAETCA CBEPXYPOYHOM paboroii (cT. 99 TK).

2.8. TpyHOBBIM 3aKOHOJATENBCTBOM HE orpaHMYeHa MaKCHMajbHAd TIPOIOJDKUTENBHOCTD
paGoueii CMEHbI IIPH CYMMHPOBAHHOM yuete pabo4yero BpEMEHH.

3. I'pa¢uk pabdoThI

3.1. Jins Toro, 4TOOBI COTPYAHHKH HOJHOCTRIO OTpaboTamu HOPMY pabouero BpPEMEHH
pa3pabaThIBalOTCA rpaguku  pabOTBl  COTPYAHHKOB € COBIIO/IEHHEM  YCTAHOBIIEHHOH
MM TPY/OBBIM JIOTOBOPOM IPOAODKUTETIBHOCTH pabo4ero BpeMeHH.

32. Jlns COTPYAHHKOB, KOTOPBIM YCTAaHOBIJICH CYMMHPOBaHHBIH y4eT pabovero BPEMEHH,
paspabarbiBaeTcs Tpauk CMEHHOCTH Ha y4eTHBbI TEepHoi, B KOTOPOM onpezensercss BpeMs
Hayaga i OKOHYaHHsS paboThI:

Bpems Hayasia i OKOHYIAHHS paboTHI CTOPOIKEH

[lepuox pabOTHI Bpewmst pabOTEI
[ToHeieIbHUK - IATHULA ¢ 19 00 gac. o 06 00 vac.
Cy660Ta, BOCKpPECEHBE, Pa3AHITHBIC JHU ¢ 06 00 gac. o 18 00 4ac.

¢ 18 00 gac. o 06 00 yac.

3.3. Hannuue rpaduka paboThI paboTHHKa 003aTeBHO, TTOCKOIBKY COTPYAHMK JIOJDKCH 3HATDH
3apanee, KakuM OyJeT peKuM paboTHL.

3 4. Crarbeit 103 TK PO onpesieneHo: Ipu COCTAB/ICHIH rpaduka paGOThl yIUTHIBACTCA MHEHHE
TpeICTaBUTENFHOIO OpraHa paGoTHMKOB; TpaguK NOBOAMTCA 1O CBeJIeHHS COTPYAHUKOB HE
o3/HEe, YeM 3a Mecsll 1O BBEACHHSA €TO B neiicteue. COTpy/THUKHA C rpahKoM CMEHHOCTH
3HAKOMSTCS 1O TMYHYIO POCITUCE.

4. HopManabHOe YHCII0 PaboyHX YacoB

4.1. JlanHbIA TOKa3aTeslb 32 YYETHBIH TIEPHOJ| ONPEeNACTCS HCXOJISl M3 YCTAHOBJICHHOM JUIS
JIAHHON KaTeropud pabOTHHKOB e)KEeHeIeIbHOM  TIPOIOJDKUTEIbHOCTH paGodyero BpPEMEHM Ha
OCHOBAHHH IPOU3BOJICTBEHHOT0 KaJICH/Iaps.

4.2. TIpu onpezieIeHHH HOPMBI pabouero BpeMeHH 110 KOXKIOMY COTpPY/HUKY HE yUHTBIBAIOTCS TC
TIepHOIBI, KOIJia COTPYIHUK paxTHUeCKH He paboTal. K TakuM IeprojiaM OTHOCSATCS BCE BHIIBI
OTIIYCKOB, BpEMCHHAA HETPYJOCTIOCOOHOCTh, BBIXO/HBIC JIHM IO yxomy 3a PpeOCHKOM-
MHBAAIOM, /IHA POXOXKACHHS MEAUIIMHCKOTO 0CMOTPa, criaya KpOBH U JHU OT/BIXA I0HOPOB H

T, 1.
5. TaGean yuera pabouero BpeMeHH

5.1. Paboromarenh 00s3aH BECTH Y4eT BPEMCHH, (akTHYECKH 0TpabOTaHHOrO KaKIbIM
COTpYJHHMKOM, B Tabene y4era pabouero BPEeMEHH. Ta6enp IpUMEHsETCA /Ul yueTa BpeMeHH,
(haxTEYeCKH OTPabOTAHHOTO ¥ - HeoTpaGOTAHHOTO KaXBIM COTPYHHKOM opraHu3anuy, i




KOHTpOJIS 3a COOMIO/CHHEM PabOTHHKAMH YCTaHOBICHHOTO PEXMMA pabo4ero BpeMEHH, IS
pacueTa 3apabOTHOM IUIATHL, U1 COCTABIICHUA CTATUCTHUECKOM OTUETHOCTH IO TPYAY.

59, TaGenb BEAETCA €KEMECSUHO JMIOM, Ha3HAYEHHBIM MPHKA30M 10 yUPEHCHHIO. TaGenb
OTKpHIBaeTCs 3a 2-3 JIHA /10 Havana Mecsua Ha OCHOBAHUH tabelis 3a MPOLLIBIA MecAIl ¢ yIETOM
M3MeHeHHi. 3amucy B Tabelb M MCKIIOYeHHE U3 Tabens NPOM3BOISATCS TOJIBKO Ha OCHOBaHHUH
JIOKYMEHTOB II0 Y4YETy JIHYHOIO COCTaBa (IpHKa3oB O mNpHeMe Ha PpaboTy, TEPEBOLE,
YBOJBHEHHH); OTMETKM O [MpHYMHAX HEIBOK Ha paboTy Ha OCHOBAaHHM JIMCTKOB
HETPYIOCTIOCOGHOCTH, CIPABOK O BBIIOTHEHNUH TOCYapCTBEHHDIX obsi3aHHOCTEH U P.

5.3. V [1e1arorH4ecKux_COTPY/HMKOB OTpaXKaeTcs (aKTHIeCKH oTpaboTaHHOE BpeMs IO BCEM
JIOJDKHOCTSIM, TI0 KOTOPHIM OHHU BBINOJIHSIIH NEIarorIecKyro paborty.

5.4. Y COTPYIHHKOB, pabOTalONMX B PEXHME CyMMHPOBAHHOIO ydeTa pabo4ero BpEMEHH, B
Tabeie B paspese JHei Mecsla OTpakaeTes (aKTHIECKH 0TpaboTaHHOE KOJIMYECTBO JaCOB.

5.5. B xoume mecsna paOOTHUKOM, OTBETCTBCHHBIM 3a BEJCHHC tabensi, onpesensercs obiee
KOJTMYECTBO YacoB, HEABOK Ha paboTy, KOJIMYECTBO HacoB orpabOTaHHBIX B HOYHOE,
Tpa3HAYHOE BPEMs, B MOPSAKE 3aMEICHUS U T. JI. Tabenp MOAMUCHIBACTCS JTUIIOM, BEAYLIUM
tabenb, yTBEPKAAETCA PYKOBOJAUTEIIEM.



