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Ilonoxenne

0 cHcTeMe HOPMHPOBAHHUS TPY/Aa B MyHHUHNAILHOM 010/I’KETHOM JI0IIKOJILHOM
oGpasoBaTebHOM yupexaennn «/lerckuii can Ne69 «/IroitMoBOYKAY»
KOMOHMHHPOBAHHOI'0 BH/I2»

Oo0mume moJIoKeHus

1. TlosoxeHHe O CHCTeME HOPMHpPOBaHHS TpyJla B MYHHIHIIATBHOM OIO/DKETHOM
JOIKOTBHOM ~ oOpasoBaTenbHOM — ydupexaeHun  «JleTckuit  can Ne69  «JlroMOBOYKA
KOMOMHHPOBAHHOTO BHJa» (nanee — [TosioXeHue), yCTaHABIMBAET CHUCTEMY HOPMATHBOB H
HOPM, Ha OCHOBE KOTOPBIX peanu3yercs (yHKIMs HOPMHUPOBAHHSA TPY/a, COACPAHT OCHOBHBIE
TOJOKEHHS, PErIAMEHTHPYIOLIUE OPraHM3alMio HOPMUPOBAHHS TPY/a, a TAKKe yCTAHABIMBACT
TMOPSAIOK NPOBEJCHHS HOPMATHBHO-KCCIIEI0BATEIBCKUX paGoT 1O Tpyly B MyHHULIHNAILHOM
BIOKETHOM JIOLIKOJIBHOM 00pa3oBaTebHOM YupekaeHun «JleTckui can Ne69 «JTroriMoBOUYKaY
KOMOUHHPOBAHHOTO BU@» (Hanee — OpranusaLus).

2 Hacrosmee ITonoxenue pazpaboTaHo B COOTBETCTBUU M Ha OCHOBAHMH CJIC/YIO-
IUX HOPMATHBHBIX aKTOB!

- Tpynosoit kojekc Poccuiickoii Qeneparun;

- Tlocranosnenue IlpasutensctBa Poccuiickoit dexepanuy OT 11.11.2002 Ne 804 «O
TpaBHiIax pa3paboOTKM U YTBEPIKICHHS TUTIOBBIX HOPM TPyJa»,

- Tlocranopienne 'ockomtpyaa u Ilpesuauyma BIICTIC ot 19.06.1986 Ne 226/11-6
«06 yrBepxaeHun [1ooxkeHns 06 opranu3alliii HOPMUPOBAHHS TPY/d B HAPOAHOM XO03SHUCTBEN
(B 9acTH He MPOTHBOPEYAIIEH JCHCTBYIOMIEMY 3aKOHOJIATENILCTBY);

- Pacnopsuxenue ITpasutensctBa Poccuiickoii @eepaiuu Ot 26.11.2012 Ne2190-p «O6
yIBepXKACHHH [IporpaMMbl IOJTAIHOTO COBEPIICHCTBOBAHHMA CHCTEMBbI OIUIATBl TpyAd B
rocyJapCTBEHHBIX (MyHHIMNAIBHBIX) YIPEXKICHAAX HA 2012 - 2018 roaei»;

- Ilpukas MuHHCTEpCTBa TPY/a ¥ COLMATBHOM 3allAThI P® ot 31.05.2013 Ne 235 «O6
YTBEPXKIEHHH METOIMYECKUX DPEeKOMEHIAIMi Juis (eslepabHBIX OPraHOB HCIOIHATEIIBHOM
BJIACTH IO pa3pabOTKe TUIIOBBIX OTPACIIEBBIX HOPM TPYJAa»;

- Tlpuka3 MunuCTEpCTBA TPY/JA U COLUAIBHOH 3aIUTHI P® ot 30.09.2013 Ne 504 «O6
YTBEPXKIEHHH METOAMYECKHX PEKOMEHHAIMH 10 pa3paGoTKe CHCTEM HOPMHpPOBaHMsS TpyJa B
roCyapCTBEHHBIX (MYHUIUMNATBHBIX) YIPEKIACHUAIX?;

- Tlpuxa3 Munobpnayku Poccun oT 22.12.2014 N 1601 «O mnpoao/LKUTEIbHOCTH
paGouero BpeMeHH (HOpMax 4acoB Ue/[arorHuecKOH paGOTHI 3a CTaBKy 3apabOTHOH IUIATHI)
[IeJJarOrMYecKiX paGOTHHKOB M O TOPSJIKE ONpeJIeeHus yIeOHOH Harpyski MeJarornieckux
paGOTHHUKOB, OTOBAPUBAEMON B TPYJOBOM JIOTOBOPE;

- VcraB MBJIOVY Ne 69 «/lro¥MOBOYKa»;

- IpoyMe HOpPMATHBHbIC IIPaBOBBIE aKThl Poccuickon denepanuu, ApXaHIreJbCKO
o6nacTH, periaMeHTHPYIOIIHe HOPMUPOBAHHUE TPYJa.

3. TlonoXkeHHe O cUCTEME HOPMHUPOBAHHS TPyJa YTBEPXKIACTCS NPUKA30M PYKOBOIUTEIIA
OpraHu3aiuy’ ¢ y4eToM MHEHHS [PEe/ICTaBUTEbHOTO OpraHa pabOTHUKOB — MPO(COIO3HOTO
xomuTera OpraHu3aiu.




4. Tlpouenypa ydeTa MHEHHs IPEICTABHTEILHOIO OpraHa pabOTHUKOB NPOU3BOJTUTCS B
COOTBETCTRHH co cratheil 372 Tpynosoro koaekca Poccuiickoii ®enepanuy.

5. B ITosio’keHue 0 CUCTEME HOPMHUPOBAHHUS TPY/Ia BKJIIOYEHBI CJIETYIOLIHE pas/ICIIbL.

a) «IIpuMeHsieMble B yUPEXKICHUH HOPMBI TPya»;

6) «ITopsiioK BHEAPEHHUsI HOPM TPyAa»,

B) «IJopsI0K OpraHU3alMH 3aMEHbI U [IEPECMOTPA HOPM TPy La»;

r) «Mepbl, HapaBJIeHHbIE Ha COOIIO/ICHHE YCTAHOBICHHEIX HOPM TPYa».

5 OTBercTBEHHOCTh 3a COCTOSHHE HOpPMUpOBaHHs Tpyaa B OpraHusaiuum HECeT
paboromarens. Opranusanus padOTEL CBA3AHHOM C HOPMHPOBAHMEM Tpy/a, BKIOYas
TIpPOBEICHHE OPraHMU3alMOHHO-TEXHHIECKHX MEpOTIPUSTHH, YJIyullIeHHe OpraHM3alli¥ TpyAa
MOYXET OCYIMIECTBJISATHCS KaK HEMOCPEACTBEHHO PYKOBOIHUTEIIEM OpraHuzanui, Tak H B
YCTAaHOBJIEHHOM IOPSIKE MOKET OBITH MOPYUCHA PYKOBOAMTE/IEM OZIHOMY M3 €I'0 3aMeCTUTEIIEH.

6. PaspaGoTka (OmpezeneHne) CHCTEMbI HOPMHPOBAHHMA TpyJa B YHPEKICHHH JIOJDKHA
OCYIIECTBIISTHCS CIELMATHCTaMK, 00IafaloMH HeOOXOAUMBIMU 3HAHUSMH M YMCHHUSMH B
chepe OpraHM3ALMH U HOPMHPOBaHHUs TPy/a. BeimonHenne paboT, CBSI3aHHBIX ¢ HOPMHUPOBAHHE
TpyJa, MOXeT OBITh BO3JIOXKEHO Ha OT/IEIN (paGoTHHKA), B BEJECHHM KOTOPOTO HAXOIATCS
BONPOCH!  KaJpOBOTO OOECTICYEHUs JAESTENBHOCTH  yUPEKACHHS, Opramnsatii Tpyra H
3apabOTHOM IJIaThI.

7. CHcTeMa HOPMHPOBAHHUS TPy/a B OPraHM3allMi pacCMaTPUBAETCS, KaK COCTaBHAA HacTh
CHCTEMBI YIPaBIICHHs IEPCOHAJIOM, SIBISCTCS KOMIUIEKCOM MEpOINpPUSITHH MO OpraHu3aluy u
YIIpaBIEHHIO [IPOI[ECCOM HOPMHUPOBAHHS TPY/a, BKIIOYAIONIHM B ceOst:

- METOJIbl M CIIOCOOB! YCTAHOBJICHHS HOPM TpyJa Ui BBINOJIHEHUS [ MUHHCTPATUBHBIX
mpoueayp W ACHCTBHM B paMKax MPEeNOCTaBIAEMbIX TOCYIapCTBEHHBIX (MYHHIMIIATHHBIX)
YCIyT;

- OPSIOK pa3paboTKH, anpoOaluy, IPUMCHEHHS, 3aMEHBI 1 [IEPECMOTPA HOPM TPYZa;

- CO3JaHMe CHCTEMBI IOKasaTeseil 1o Tpyay, obecnedynBalouxX HanOoIee s dexTuBHOE
JMCIIONIB30BAHHE TPYIOBBIX PECYPCOB, IOBBIIEHHE MPOM3BOJMTEIBLHOCTH TpyAa M KaiecTsa
IpeOCTABICHHS TOCY/[APCTBEHHBIX (MyHHIMIAIBHBIX) YCIIYT B Opranu3anuu.

8. [TooXkeHHe 0 CHCTEME HOPMHUPOBAHMS Tpy/Ja pacHpOCTPAHACTCS Ha BCEX pabOTHHKOB
Opranuzaiuy, paboTaloMMX Ha YCIOBUSX TPYAOBOTO 10r0BOPA.

2. TepMHHBI H ONIPe/AeIEHNUS

B IMo10)KeHHH IIPUMEHSIFOTCS CIIETYFOIIME TEPMUHBI C COOTBETCTBYIOIIMMH OTIPE/ICICHAAMM:

2.1. HopMs! Tpy/1a - 370 HOPMBI BBIPaOOTKH, BPEMEHH, HOPMATUBBI THCIICHHOCTH 1 JPYTAe
HOpMBI, YCTAHABIMBAEMbIC B COOTBETCTBUH C JIOCTHTHYTBIM YPOBHEM TEXHHKH, TEXHOJIOTHH,
OpraHM3al|y IPOU3BOJICTBA U TPY/a.

22. Anpobaims - TpOLECC BHEIPEHHs Ha OrPaHHICHHBIH (TecTOBBIA) IEPUOJ Pe3yIbTaToB
NPOBE/ICHHBIX paboT (HOPMATHBHBIX MATCPHATOB, HOPM TPY/d) B NE/UIX aHATM3A M M3YHCHWS X
BIMSIHUS HA TPY/IOBOM MPOLIECC (OCYIIECTBIIAEMYIO JESTEIBHOCTD) B PEAILHBIX yCIOBHAX.

23. ATTecTOBaHHBIE HOPMBI - TEXHHYECKH OOOCHOBAHHBIC HOPMBI, COOTBETCTBYIONIME
JOCTHTHYTOMY YPOBHIO TeXHHKH M TEXHOJIOTHH, OpraHH3alli{ POU3BO/CTBA U TPY/IA.

24. TTOCTOSHHBIE HOPMBI, YCTAHABIUBACMBIE JUls CTAOMIIBHBIX paboT Ha HeoIpeIeNIeHHbIA
CPOK. .
2.5. BpeMeHHbIe HOPMBI - HOPMbI Ha MOBTOPSIOLIWIECS ONEpalH, yCTAHOBICHHDBIC HA NECPHON
OCBOGHHS T€X I MHBIX BHJIOB PabOT [PH OTCYTCTBUM HOPMATHBHBIX MATEPUAVIOB I HOPMUPOBAHHA
TpyZa.

2.6.Pa3oBble HOPMBI - HOPMATHBHBIE MATEPUATIBI 10 TPy, YCTAHABIMBACMBIC HA OTACIBHBIC
paboThL, HOCSIIME €IMHAYHBIA XapaKTep (BHEILIAHOBbIE, aBAPHIHBIE, CITyJalHbIC H JIPYTHC paboThl, HE
TIpe/TyCMOTPEHHBIE TEXHOJIOTHEN), U JICHCTBYIOT, MOKa 3TH pabOThI BBIIOJHAIOTCS, €CIH JUIS HUX HE
BBEZICHBI BDEMEHHBIE MJIM IIOCTOSIHHBIE HOPMBL.

277.MexoTpacyieBble ‘HOPMBI TpyJa - HOPMATHBHBIE MAaTepUalbl MO TPYHy, KOTOPBIC
HCTIOJB3YIOTCS JUTSl HOPMUPOBAHHS TPy/1a paOOTHHKOB, 3aHATHIX BBITOTHCHUEM paboT 10 OJIMHAKOBOM



TEXHOJOTHH B AHAJIOTHYHBIX OPraHM3alMOHHO-TEXHHYECKUX YCIIOBUAX B pa3IMYHBIX OTPACILIX
5KOHOMHKH.

28.OtpacieBble HOPMbI - HOPMATHBHBIC Marepuaibl IO TPyAY, TnpeHa3HauYeHHbIe U
HOPMHpOBAHHS TPy/1a Ha padoTax, BHIIONHACMBIX B OpraHm3al|sX OJHOM OTPaCIH.

2.9 MecTHble (JTOKaTbHBIC) HOPMBI TPYZa - HOPMATHBHBIC MATEPHATIEL 10 TPY/Ly, pa3pabOTaHHbIC
¥ yTBep)KICHHBIE B OpraHu3aluiy. MecTHBIE HOPMBI X HOPMATHBBI CAMOCTOSITEITEHO pa3pabaThIBatOTCsl
¥ yTBepKaatoTca B OpraHu3anuy.

2.10. Hopma BpeMeHM - BEIMYMHA 3aTpar pabodero BpEMEHH, YCTaHOBJICHHAA UL
BBIOJTHEHMs €IMHHIBI paloT, OKa3aHWsi YCIyr B ONpE/IC/ICHHBIX OpraHU3aIMOHHO-TEXHHUECKIX
YCIIOBHSIX.

Z11, HopMa BbIpaGOTKH (HArpy3KH) - YCTAHOBJIEHHBIH 00BEM PadOTHI, KOTOpBI pabOTHUK

WA TPyIINa PaGOTHIKOB COOTBETCTBYIOIIEH KBTH(UKALEH 00A3aHbI BEIIOTHATE B €MHHILY pabouero
BpeMeHH (4ac, paboumii IeHb 1 T, /1) B OTPE/IC/ICHHBIX OpraHM3alOHHO-TEXHUYECKUX YCITIOBUAX.

2.12.HopMa HMCIEHHOCTH - YCTAHOBJCHHAS HHCJICHHOCTD pabOTHHUKOB  OMPE/ICTICHHOTO
npodeccHoHATbHO-KBATH(UKAIMOHHOrO - COCTaBa, HeoOxoMasi Ul BBITIOJHEHMS KOHKPETHBIX
(yHKIWMA, OKa3aHWs YCIYT, BBIIOIHCHHSA onpeJieNlenHoro  00bema padoT B OMPECIICHHBIX
OpraHM3alOHHO-TEXHAYECKHX yCITOBUAX.

2.13.3amena u niepecMOTp HOpM TpyJa - HEOOXOIAMBIH M 3aKOHOMEPHBII Tporiecc, TpeOyIOmH
COOTBETCTBYIONIEH OpraHM3allii KOHTPOJIS Ha YPOBHC OpraHu3alyi.

2.14 HopmupOBaHHOE 3aJ1aHUE - YCTAHOBJICHHBIA HA OCHOBE YKa3aHHBIX BBINIE BUJIOB HOPM
saTpaT Tpyaa 00BeM paboT/yciyr, KOTOpBI PabOTHUK WM TIpyIIa pabOTHUKOB JIOJDKHBI
BBITIOJIHATH/OKa3aTh 3a pabouyio cMeHy (pabouni JIeHb), MECSI WM B MHYIO €IMHHUILY pabouero
speMenn. HopMUpOBaHHbIE 3a/IaHMsI pa3pabaTLIBAIOTCS HA OCHOBE JEHCTBYIOIIMX HOPM 3aTpar TpyZa
1 MOTYT COJIEpYKaTh HHMBHyAIbHBIC ¥ KOJUICKTHBHBIC 3aTpaThbl Tpy/a, YCTaHABIMBACMBbIC C YICTOM
3a7aHMI 10 TOBBIIEHUIO MPOM3BOMMTENBHOCTH Tpyaa H SKOHOMHH MaTepHATBHBIX PecypcoB. OTH
3a7aHusl YCTAHAB/IMBAIOTCA MCXO/S M3 MMEIOUWXCS Ha KakIOM paGodeM MecTe BO3MOXKHOCTEH.
[TosTOMy HOPMHPOBAHHBIE 3a/IAHAS B OTJIHYME OT HOPM 3aTpar Tpy/a MOT'YT YCTaHAB/IMBATHCS TOJBKO
JUISl KOHKPETHOTO pabouero MecTa ¥ ¢ y4eToM TOJIKO eMy IPHCYIIHX 0COBEHHOCTEH 1 BO3MOKHOCTEH
MOGHIM3AIMA PE3EPBOB MOBBIIIEHNUS 3P PEKTHBHOCTH TPY 2.

215. TexHudecku OGOCHOBaHHas HOpMa TpyJa - HOpMA, yCTaHOBJICHHA OJIHUM U3
CYINECTBYIOUX M YTBEP)KIECHHBIX METO/I0B HOPMUPOBAHIS 1 TpeJTycMaTpUBalolas Handoree MoHOe
1 5 (EKTHBHOE UCTIONB30BaHKe pabouero BpEeMEHH.

2.16.YcrapeBinyie HOPMbI - HOPMBI Tpy/ia Ha paboTax, TpyI0EMKOCTb KOTOPBIX YMCHBIIHIIACH B
pesysbTate OOLIEro yIydlleHus OpraHM3aliy TPYyJa, BHEAPCHI HOBBIX TEXHOJIOTWH, YBETHMYCHUA
06BbeMOB paboT, pocTa MPodecCHOHATBHOrO MacTepcTsa M COBEpIICHCTBOBAHMSI HABBIKOB
pabOTHHUKOB.

2.17. Ommb04YHO YCTAHOBJICHHBIC HOPMBI (omm6OYHbBIE) - HOPMBI TPY/a, TPU yCTAHOBJICHNH
KOTOPBIX HENPABWJIBHO YUTEHbI OPraHH3alMOHHO-TEXHHHUECKUE 1 JIpyT¥e YCJIOBHSI MM JIOMYIIEHBI
HETOYHOCTH TIPH IPUMEHEH!H HOPMATHBOB 110 TPY/Ty U MPOBE/ICHHH PaceTOB.

3. OcHOBHBIE I[eJIH H 321a4H HOPMHPOBaHMsI TPYAa

3.1. HopmupoBasue Tpysia pabOTHHKOB OpraHu3aliyl OCYIIECTBIISETCS C LEIBIO MOBBIICHIS
IIPOM3BO/IMTENFHOCTH TpyJa M ONTHMH3AIUHM yNpaB/ICHHA TPYIOBBIMH peCypcamu IyTeM
3()EeKTHBHOTO MOCTPOECHHS TPY/I0BOTO Mporecca.

32. OCHOBHBIMH L€JISIMH HOPMKPOBAHHS Tpy/ia sIBIAETCS CO3/aHHC CHCTEMbI HOPMUPOBAHHSI
TpyZa, MO3BOJISIONICH:

- CO3aTh YCIOBHS, HEOOXOAMMBIE Ui BHEJPEHUS palMOHAILHBIX OpraHM3alMOHHBIX,
TeXHOJIOTMYECKUX M TPY/IOBBIX IIPOIIECCOB, yIyHIIUTh OPraHu3al|io Tpy/1a,

- TIOBBICHTH 3G EKTHBHOCTH 0OCITy)KUBAHHS noTpeGuTeNel MyHUIMIATBHBIX YCITYT;

- UTAHOMEPHO CHIDKATh TPYI0EMKOCTB PadoT, YCIyT,

- paccudThiBaTh M IUIAHHPOBATH HCICHHOCTH paGOTHMKOB TI0 PpaboYnM MecTaM H
TI0/Ipa3ielIeHUAM, HCXO/I U3 TUIAHOBBIX HOKa3aTesen;

- PaccUMTHIBATH U PETYJIMPOBATH PAa3MEPEI IOCTOSHHOM ¥ TIEPEMEHHO# 9acTu 3apabOTHOM ILIAThI
paGOTHHKOB, COBEPIICHCTBOBATH (POPMBI M CHCTEMBI OILIATLI Tpy/ia ¥ IPEMUPOBAHHA.



33.  OCHOBHBIMHM 3aJ[a4aMH HOPMHpPOBaHHUS Tpy/ia B OpraHu3aliiy sBIISIOTCS:
- pa3paGoTKa Mep I10 CHCTEMATHYECKOMY COBEPLICHCTBOBAHHMIO HOPMMPOBAHHS TPY/Ia,
- QHATH3 U ONpeJielIeHHe ONTUMAITLHBIX 3aTPaT TPyZa Ha BCe paboTHI ¥ YCITYTH,
- pa3paboTKa HOPM ¥ HOPMATHBOB JUIs HOPMHPOBAHHUs TPY/a HA HOBBIC 1 HE OXBauCHHBIE
HOPMHPOBAHHUEM TEXHOJIOTHH, PabOThI, YCIYTH, 00opy/I0BaHUE;
- MOBBIICHHE KayecTBa pa3pabaThIBAEMbIX HOPMATHBHBIX MAarepHaNoB M yPOBHA HX
000CHOBaHUS;
- OpraHM3aI|Us CHCTEMATHIECKOH paboTHI 10 CBOEBPEMEHHOMY BHC/PCHHMIO pa3paboTaHHBIX
HOPM H HOPMATHBOB 110 TPY/y 1 00ecTieyeHne KOHTPOIIS 32 MX IPABIITBHBIM NMPHMCHCHHCM,
- obecrieyeHre ONpeJIeieHus] M IUIAHUPOBAHUS YHCICHHOCTH pabOTHHKOB IIO KOJIMYECTBY,
YPOBHIO MX KBaTH(HUKAIMK HA OCHOBE HOPM TPYJa;
- BBISIBJICHHE U COKDAIEHHEe HEPAIMOHATBHBIX 3aTpaT PabOYero BPEMEHH, yCTPAHEHUE IIOTEPh
pabouero BpeMeHH,
- OIpe/e/IeHHe ONTUMATILHOTO COOTHOIIEHHS paGOTHHKOB OJIHOH CITCIHUAIN3AIUH Pa3IHIHOH
kpanMdukanuu B Opranusanu;
- pacyeT HOPMBI YHCIIEHHOCTH PabOTHHKOB, HEOOXOIMMOM VISl BHITIOJHEHHS IUIAHHPYEMOTO
obbeMa paboT, yciyr;
- 06ocHOBaHKE (POPM ¥ BUJIOB IPEMHUPOBAHUS PAOOTHUKOB 32 KOJIMUECTBEHHBIC 1 KAECTBCHHBIC
pe3yJIbTaThl TPy Ia.
34. HopMupoBaH#ue Tpy/a JIOJDKHO CII0COOCTBOBATH:
- YJIy9IIEeHHUIO TEKyIIEro | NEPCIEKTUBHOTO IIAHWPOBAHKS, Y4CTa M OTHETHOCTH;
- ONTUMM3AIUH LITATHOM YHCIIEHHOCTH;
- KOOP/IMHAIMH H TIepepacIpeIesiCHHUIO 1ITaTa BHYTPU OpraHu3zanum;
- 00eCIeYeHHIO HOPMAIBHOW HHTEHCHBHOCTH 1 HAIIPSDKEHHOCTH TPYJa;
- aJIeKBaTHOM OIIEHKE TPY/la ¥ YKPEIUIEHHIO TUCIMILTHHBL,
- MOTHBALMH PAOOTHUKOB K TOBBIICHUIO 3P (PEKTHBHOCTH TPY/1a;
-TIOJUIEP)KAHMIO SKOHOMHUYECKH OOOCHOBAHHBIX COOTHOLICHHUE MEX/1y POCTOM obbeMa

KadyecTBa Tpy/a paboTHuka OpraHu3anuy 1 3apabOTHOM MIAThL.

4. llpumensiemble B OpraHu3aniy HOPMATHBHbIE MATEPHAIBI H HOPMBI TPY/ia

4. B OpraHmsanyy NPUMEHSIOTCS CIETYIOUEe OCHOBHBIC HOPMATHBHBIC MATCPHATIBI 11O
HOPMHPOBAHUIO TPYy/Ia:

- II0JIOXKEHHE O HOPMHUPOBAHMH TPY/Ia;

- IOJDKHOCTHBIE MHCTPYKITUH PaOOTHUKOB;

- METOIMYECKHE PEKOMEH/IAINH 110 pa3paboTKe HOPM TPy,

-METO/IMYECKUE PEKOMEH/IALIIH TT0 pa3paboTKe CHCTEMbI HOPMUPOBAHKS TPY/a;

- HOPMBI Tpy/1a (HOPMBI, HOPMATUBbI BPEMCHH, YHCTIEHHOCTH, HOPMEI BBIPaOOTKH).

4.2. B Oprasu3anuy UCIoJb3yFOTCs CIIETYIOIHE BU/IbI HOPM:

- BpEMEHH;

- BBIpaOOTKH;

- YUCTICHHOCTH.

43.Tlo cepe mpuMeHEHHsT HOPMATHBHBIE MATEPHATTBI TIOIPA3IEIIEOTCS Ha MEKOTPACIICBBIC,
OTpaclieBble U MECTHBIE. '

44. B Opranusaiyu B KadecTBe 6a30BbIX I0Ka3aTeseH Mpu pa3paboTKe MECTHBIX HOPM TPY/a,
pacyeTe TIPOM3BOHBIX TOKa3aTeNeH, B LE/SIX OPraHu3aliik 1 YIPaB/ICHH [EPCOHAIOM HCITOJIb3YIOTCS
MEKOTpAcjIeBbIe M OTPACIIEBbIC HOPMBI TPY/IA.

45. HopmaruBHBIE MaTepHaibl /UL HOPMUPOBAHHS TPY/Ja JOJDKHBI OTBEHATh CIICAYIONUHM
OCHOBHBIM TPeOOBaHHAM:

- COOTBETCTBOBATH COBPEMEHHOMY YPOBHIO TEXHUKH M TEXHOJIOTHH, OpraHHu3aliu Tpy.a,

- yudTHIBATH B MAaKCHMAJIbHOH CTCHEHH  BIHSHHC TEXHHUKO-TEXHOJIOTUYECKHUX,
OpraHM3alMOHHBIX, SKOHOMHYECKUX U ncuxodusndeckux GakTopoB;

-obecrieunBaTh BBICOKOE KauecTBO YCTaHABJIMBAEMBIX HOPM TpyJd, ONTHMAJIBHBIA
ypOBEHb HATPSDKEHHOCTH (MHTEHCHBHOCTH) TPY/a;



- COOTBETCTBOBATh TPeOyeMOMY YPOBHIO TOYHOCTH;

- OBITH YAOOHBIMH JUISl pacdyeTa II0 HHM 3aTpar TpyJAa B OPraHM3alli¥ M ONpPEACIICHHS
TPYAOEMKOCTH padoT;

- obecrieunBaTh BO3MOKHOCTh HCIIOJH30BAaHUS MX B aBTOMATH3MPOBAHHBIX CHUCTEMAX H
IePCOHANBHBIX EKTPOHHO-BBIYMCIIMTEIFHEIX MAIUHAX /IS cG0pa # 00paboTKH uH(pOpMALUH.

4.6. B opranu3anuu IPUMEHSIOTCS TTOCTOSHHBIC, BPEMEHHBIE U Pa30BbIE HOPMbI TPy Ja.

4.7. TlocToSIHEBIE HOPMBI yTBEpX/IatoTcs pykKoBojmrtesieM Opranusaimu. [lo neredennn 5
(IIATH) JIeT BBEJCHHUS MX B JEHCTBHE NMPOBOJMTCS AHANM3 JUIS ONpeJIeieH s Leieco00pasHOCTH
IIepecMOTpa MPUMEHSIOMUXCS HOPM Tpy/Ia.

4.8. Tlo wroraM aHaju3a NpPH HEOOXOAMMOCTH IIEPECMOTpa HOPM TpyJAa JIOKaJTbHBIM
aKTOM pyKoBOMTeNs OpraHu3aliy yTBEP)K/IAeTCs PEelleHne O pa3paboTKe HOBBIX HOPM Tpy/a.

4.9. BpeMeHHBIE HOPMBI YCTaHABJIMBAIOTCS HA MEPHUOJL OCBOCHHUS TEX WIIH HHBIX pabot
pH OTCYTCTBHH YTBEP)KIACHHBIX B OpraHM3alli¥ TEXHAYCCKH OOOCHOBAHHBIX HOPMATHBHBIX
MaTepHaJIoB TI0 TPy Ha BBHINOJIHEHHE JAHHBIX BUJIOB paboT. CpoK JICHCTBUS BPEMEHHEBIX HOPM
He JIOJDKEeH TIPEBBIIIATh TPEX MeCsIeB (Ha YacTo MOBTOPSIONMXCS paboTax), a IpH JVIHTEIbHOM
Ipoliecce- Ha TEPHO BHITOTHEHHS HEOOXOMMMBIX PaboT, MO HCTEUCHUU KOTOPOTo OHH JIOJDKHbI
OBITH 3aMEHEHBI MOCTOSHHBIMU HOPMaMH.

4.10. BpeMeHHBIE HOPMBI BPEMEHH, UHCIEHHOCTH, BHIPAOOTKH YCTaHABJIMBAIOTCS Ha
OCHOBE 3KCIIEPTHO# OLEHKH CIENMATHCTa 0 HOPMHPOBAHMIO TPy/a, KOTOpas Oasupyercs Ha
CHCTEMAaTH3MPOBAHHBIX JAHHBIX O (PAaKTHUECKHMX 3aTpaTaX BPEMEHH Ha AHAIOIHYHbIC paboTsl 3a
TpeabITyIuil Iepros BpeMeHH. OTBETCTBEHHBIE 3 HOPMUPOBAHHUE JIMIA HECYT NMCPCOHATIBHYIO
OTBETCTBEHHOCTB 3a IIpaBUIIbHOE (060CHOBAHHOE) YCTAHOBJICHHE BPEMEHHBIX HOPM TpYy/ia.

4.11. Pa3oBble HOPMbI YCTAHABJIMBAIOTCS HA OTJEBHBIE PabOTHI, HOCSIIHE CIMHUYHBIH
xapakTep (BHEIUIAaHOBbIE, aBAPUIHBIE U T.I1.).

4.12. O BBeCHWM BPEMEHHBIX MM PA30BBIX HOPM Tpyda pPabOTHHK (TpytoBOH
koJutekTHB) OpraHu3aluy OMOBEIAeTCS 0 Havyaia uX BBOJA.

4.13. BbIoJIHEHHE OCHOBHBIX paboT BCEMH KaTeropusMu pabOTHHKOB XapaKTepH3yeTCs
HAJIMYUEM YCTAHOBJIEHHBIX HOPM YHCIICHHOCTH, HOPM COZACpP)XaHHsA JEATENHHOCTH H HOPM
BpeMEHM Ha ¢ OCYILIECTBICHHE, YCTAHOBJICHHBIX B HOPMATHBHO-TIDABOBBIX aKTax H B
JIOJDKHOCTHBIX MHCTPYKIUAX PaOOTHHKOB.

4.14. Hopma 4acoB TeNaroruyeckoif paboThl 3a CTaBKy 3apabOTHOM  ILIaThl
(IPOJIOIKUTELHOCTS pab0vero BpeMeHH) JUIA MeJarornyeckux pabOTHHKOB YCTaHABIMBACTCS
MCXOJIS H3 COKPAIIIEHHOM MPOI0/DKUTEBHOCTH paboyero BpemeHu He Goee 36 4acoB B HENIEIIO.
K memarorsyeckuM OTHOCATCS CIIEYIOLIUe KaTeroput paboTHUKOB OprannsaruH:

- mejarormueckie paGOTHHKM, HENOCPEACTBEHHO  OCYIIECTBISMOIME  y4eOHO-
BOCIIMTATEJIbHBIH ITpOLecC (BOCIIUTATEIH);

- MHBIE KATErOPHH TIearorHYeckuX pabOTHHUKOB (B T.4. CTApUIMI BOCIUTATEb, II€1aror-
IICHXOJIOT, MY3BbIK&TbHBINA PYKOBOIHUTED).

4.15. Hopma 4acoB Iearoruyeckoi paGoThl 3a CTaBKy 3apabOTHOH MJIaThI
(IPOJOJDKUTENBHOCTE paboyero BpeMeHH) 36 4 B HEACMIO YCTaHABIMBACTCS CIICAYIOIHM
pabotaukam Oprasu3anyu:

- BOCITMTATEIISIM;

- IIe1aroraM-TcuXoJoram;

- CTApIIMM BOCTIUTATENSAM,;

4.16. Hopma 4YacoB TeNarormyeckoil paboOTBI 3a CTaBKy 3apaOOTHOM IUIaThl
(MPOJOKUTENBHOCTE pabodero BpeMeHH) 24 4 B HEZCTMIO YCTAHABIMBACTCH My3BIKAIBHBIM
PYKOBOJUTEIISM.

4.17. st BocniuTaTeNneil ycTaHOBICHA IIPOJIOJDKUTEILHOCTE paboyero BpeMeHH-

HOpMa YacoB IM€Jarornyeckoil paboThl 3a CTaBKy 3apabOTHOM IUIAThl, MCXOM M3
COKpAIIIEHHO# MPOI0JDKUTENLHOCTH pabodero BpeMeHH He Gosiee 36 4acoB B HE/IETIO (B T.4. Ui
CTapIIero BOCIUTATENS).

4.18. TIpOJOKHTENBHOCTE pabouero BPEMEHH IMEJaroruyeckux paboTHUKOB BKIIOYAET
TIpenoiaBaTesibeKyto (yueOHyi0) paboTy, BOCIHMTATENIBHYIO, a TAKkKe JPYrylo NeIaroraiecKyro
paGoTy, MPEMLyCMOTPEHHYIO B COOTBETCTBHH C KBIM(HKAIMOHHBIMH XapaKTCPHCTHKAMH



(NOMXKHOCTHBIME MHCTPYKIHAMH) MO JODKHOCTAM M 0COOEHHOCTSAMH pexuMa pabodero
BpEMEHM ¥ BPEMEHHM OTAbIXa MEJaroruyeckux Hu Jpyrux pabotHukoB OpraHu3aiuy,
yTBEP)KIECHHBIMH B YCTAHOBJICHHOM TTOPAJIKE.

4.19. Hopma uacoB IeJarorudyeckoii paboThl 3a CTaBKy 3apab0OTHOM  IJIATHI
[lelarOrH4eckuX pabOTHUKOB YCTAHOBJIEHA B ACTPOHOMHYECKHX Hacax.

420. HopmupoBaHue TpyJaa HeneJaroruyeckux pabOTHUKOB (B T.4. CIIyXallHX,
06CITy)KHBAIOIIEro IMepcoHana ¥ pabouynx) YCTAHABIMBACTCS Ha OCHOBAHAH yTBEPIKAECHHBIX
HOPMATHBHEIMH TIPABOBBIMH aKTAaMH THIIOBBIX HOPM Tpy/a, HOPMATHBOB HHCICHHOCTH WIH
MyTeM pacyeTa MO YTBEPXIECHHBIM HOPMATHBAM HCXOIs M3 MX TPY/IOBBIX 0053aHHOCTEMH,
ycTaHoBJIeHHbIX B [IpaBuiax BHyTPEHHEIO TPYIOBOTO paclopsiKa paboTHuKOB OpraHusaiiy B
JIOJDKHOCTHBIX HMHCTPYKLHSX:

- HOpMa 4acoB paboTHI 3a CTAaBKy 3apabOTHOM IIAThI (HopMHupyeMas 4acTh paboTsI) 36
4acOB B HENEIIO JUTS JKeHIMH, 40 4acoB B HEJIEIIO UL MYXKUHH, cOracHo TpynoBomy KOZEKCYy
Poccuiickoii ®enepaiy yCTaHABIMBACTCS HEIIEAarOrueCcKum pabotHukam OpraHu3aiyy.

5. MeToabl HopMupoBanus Tpyaa B Opranusanuu

5.1. Hopmsl 3arpar Tpyaa B Opranusaliud MOTYT OBITh YCTAHOBIIEHBI CJICIYIOIMIHUMH
METOJIaMH:

- aHAJTATHYECKHM;

- CyMMapHBIM;

- XpOHOMETPaXKHBIX HAOIIOICHHUI;

- poTorpaduit pabouero BpeMeHH.

5.2. Tlpu aHATUTHYECKOM METOJAE  OCYIIECTBIIACTCS JETATbHBIA  aHAIU3 |
IPOEKTUPOBAHWE  ONTHMAIBHOTO  TPYAOBOroO  Iporecca, MO3BOJISIIONAIA  ONPEETHTh
060CHOBAHHBIE HOPMBI, BHEJPEHHE KOTOPHIX CIIOCOOCTBYET MOBBILICHUIO TPOU3BOUTEILHOCTH
Tpysa 1 5 (PEKTHBHOCTH HCTIOIB30BAHUS TPYIOBBIX PECYPCOB.

5.3.IIpu cymmapHOM MeToje (HKCHpYIOTCS (aKkTHUECKHE 3aTparhl TPyJAa, HA OCHOBC
CTATHCTHYECKHX OTUETOB O BHIPAOOTKE, 3aTpaTax BPEMEHH Ha BBIIOIHEHHE pPabOTHI 32
npeBIAy it epuos. [IpuMeHseTCs IpH HOPMUPOBAHHMH aBAPHHHBIX pabor.

5.4. TIpu MeTo/Ie XPOHOMETPAXKHBIX HAOIOACHHH OCYIIECTBIIACTCS U3y ICHHE BPEMCHHBIX
3aTpaT NMyTeM 3aMepoB M (HKcaluil MPOXOKMTENBPHOCTH aIMHHHCTPATHBHBIX TPOLEAYP H
JeHCTBUH.

5.5. Tlpu wmerone ¢ororpaduii paGoyero BPEMEHM NPOUCXOJUT H3YHCHHC 3aTpat
paGoyero BpeMeHHU IyTeM HaOIIIOJCHHUS M M3MEPEHHS BCEX 6e3 MCKIIIOYCHHUs 3aTpar Tpyda Ha
NPOTSHKEHHHU TIOJTHOTO PabOYero BPEMEHH JIHs M OTIPE/ITICHHOMN €ro 1acTH.

5.6. Hapsny ¢ MeromaMu XPOHOMETPaXKHBIX HaOIOJACHUH | dororpaduii pabouero
BpEMEHH, JUIsl OIpEEIICHUs 3aTpaT pabovero BpeMEHH Ha OCHOBAHMHU CYIICCTBYIOUIMX bopm
OTYETHOCTH  [POBOJUTCS  aHANM3  CTaTUCTHYECKUX (KOJIMUECTBEHHBIX)  JIAHHBIX,
XapaKTEPH3YIOIHUX pPe3yJbTaThl [ESTENBHOCTH KOHKPCTHBIX paGotHuKOB OpraHu3alniu I0
HCIIOHEHUI0O MMH B COOTBETCTBHHM C JOJDKHOCTHBIMH OOs3aHHOCTSIMH aJMHHHCTPATHBHBIX
NPOLENYP U JACHCTBHUHM.

5.7. OnpeneneHue HOpM BBIPAOOTKM MO OTJAEIBHBIM &/IMHHHUCTPATUBHBIM TPOLELYpaM
W/IEHCTBHSIM TPH NPEIOCTABIIEHHH MyHUIIMIABHBIX YCIIYT OCYIICCTBIIAETCS aHATMTHHIECKIM METOZIOM.

Mesxay HOpMOil BPEMEHH M HOPMOH BBIDAOOTKH CYyIIECTBYET 00parHO MPOMOPIMOHAIbHASI
3aBUCHMOCTb.

5.8. Ompenenende HOPM YHCIEHHOCTH pPabOTHHKOB OpraHu3alliid  OCYIIECTBILSIETCS
AHATUTHYECKUM METOIOM Ha OCHOBE MPOBEACHHBIX HOPM BBIPAOOTKA.

5.9. Hopwmsl, pa3pabaTbiBaeMblc Ha OCHOBE AQHAJTAITUYECKOTO METO/a, SBJISIOTCS
06GOCHOBAHHBIMH, @ HOPMbI, YCTAHOBJICHHBIE CyMMAapHBIM METOZIOM, - OTIBITHO CTATHCTHICCKUMA.

5.10. Pa3paboTka 0OOCHOBAaHHBIX HOPMATUBHBIX MaTEpHAIOB OCYLIECTBIACTCA OJHMM H3
CIIOCOOOB AHATMTHYECKOTO METOJA: AHAIMTHYECKU-HCCIICIOBATEIbCKUM MM  aHAIMTHICCKH-
pacyYETHBIM.

5.11. TIpu aHATMTHYECKU-HCCIIEI0BATEBCKOM CTI0CO0E HOPMHUPOBAHIS HeoOXO0/IMMbIE 3aTpPaThl
pabouero BpeMeHH 110 KKIOMY EMEHTY HOPMUPYEMOH Onepalii ONpe/e/IIoT Ha 0CHOBE aHamM3a



JAHHBIX, TOJYYEHHBIX B PE3yJbTaTe HEIMOCPEICTBEHHOTO HAOMIONCHHS 3a BBIIOIHCHHEM 9TOM
oliepaIyy Ha paboyeM MecTe, Ha KOTOPOM OpraHH3alis TpyJia COOTBETCTBYCT IPHHATHIM yCIIOBHSM.

5.12. Tlpu aHATMTHYECKH - PAcYETHOM Crocode 3aTparthbl Tpy/Ja Ha HOPMUPYEMYIO paboty
ONpEJIE/SIOT [0 HOPMATHBaM TPy/a Ha OT/IENBHBIE JIIEMEHTRI, pa3paboTaHHbIE paHee Ha OCHOBE
MCC/ICIOBAHMH, WIM pAacyéTOM, WCXONS W3 IPHHATBIX PEXMMOB ONTHMATLHOH paboTsl
TEXHOJIOTHYIECKOro 000py IOBaHHUS.

6. IlopsiaoKk pa3paGoTKH HOPMATHBHBIX MATEPHAIOB 110 HOPMHPOBAHHIO TPY/1a

6.1. Pa3paGoTka HOpPMATHBHBIX MaTepHaloB IO HOPMHMPOBaHHIO Tpy/d B Opranusanmu
OCHOBaHA HA MHUILATHBE PabOTO/IATE I WA [PEJICTABUTEILHOTO OpraHa pabOTHHKOB.

6.2. Tlpu paspaloTKe HOPMATHBHBIX MAaTCpHAIOB 10 HOPMHPOBAHMIO TPy/d B Oprasu3anyu
YUMTBIBAIOTCS CIIEAYIONIME TPEOOBAHHS:

- HOpMaTHUBHBIE MAaTEPHATbI 110 HOPMUPOBAHMIO TPYJA JOJDKHBI ObITH pa3paboTaHbl Ha OCHOBE
METOIHYECKHX PEKOMEH/IAITHH, YTBEPXKIEHHBIX JU1sl BU/IA SKOHOMIUECKOH NIEATEbHOCTH;

- HOpMaTHBHBIE MaTepPHaIbl 110 HOPMUPOBAHHUIO TPy /A IOTDKHBI OBITH 0OOCHOBAHbI HCXO/IA U3
UX TePHO/ia OCBOEHHUS,

- IpoBeJIcHKE aNpOOAIMH HOPMATHBHBIX MaTepUalioB B TCUCHHC HE MCHEE 14 xaneHapHBIX
JTHEH;

- ipu pOPMUPOBAHKH PE3y/IHTATOB 10 HOPMHUPOBAHHIO TPY/ia JOJDKHO ObITH YYTEHO MHEHHE
TPEJICTABHTEIIFHOTO OpraHa pabOTHUKOB. -

6.3. HopMsl  TpyZna, pa3paboTaHHble C Y4€TOM  YKa3aHHBIX TpebOBaHMIi Ha ypOBHE
OpraHu3aIHy, SBISIOTCS MECTHBIMH H yTBEPXK/IAIOTCS paboTOIaTeNEM.

64. B ciyyasx, KOrja OpraHM3alOHHO-TeXHHYecKue ycinoBusi OpraHu3aiuy IO3BOILTOT
YCTAHOBHTH HOPMBI 60Jiee MPOTrPECCHBHBIE, YEM COOTBETCTBYIOLIME MEXOTPACICBBIC W OTPACIICBBIC,
160 MpH MX OTCYTCTBHHU, pa3pabaThIBAIOTCS MECTHBIE HOPMBI TPY/IA.

6.5. MecTHBIE HOPMBI TPY/Ia pa3pabaThIBAIOTCA HA OCHOBAHUH IPOBE/ICHUS XPOHOMCTPAKHBIX
Habmonenuii, ¢pororpaduit pabodero IHs, aHaIM3a CTATHCTHYCCKHUX (KOJIMYECTBEHHBIX) JIAHHBIX,
XapaKTepH3YFOLIX pe3y IbTaThl AEATEBHOCTH KOHKPETHBIX PA00THHUKOB Oprasm3anuy.

6.6. U3yuenue 3aTpar pabodyero BpeMeH! Ha pabOUHX MECTaX BKIIIOUALT:

- MOITOTOBKY K HaOJIIO/ICHUSIM;

- BBIOOP MCTIOTHUTEJIEH, 38 PaGOTOI KOTOPBIX OyyT BECTH HAOIOCHHUS;

- POBEJICHKE HETIOCPE/ICTBEHHBIX 3aMEPOB PabOYEro BPEMEHH;

- YTOUHEeHHe OCHOBHBIX (PaKTOPOB, BIMSIONIMX Ha BEMYMHY 3aTpaT pabouero BpeMeHH;

- BBIBOJl SMIIMPHYECKUX (OCHOBAHHBIX Ha OIBITE) (POpMYII 3aBUCHMOCTEH MEXTy 3HAUCHUAMH
BIMSIONMUX (paKTOPOB U BEJIMYMHAMH 3aTpaT paboyero BpeMeHH!;

- pOBE/ICHHE TEXHUUECKHX PacueToB, 00paboTKa COOpaHHBIX MaTEPHATIOB;

- pa3pabOTKy HOpM Tpya..

6.7. OCHOBHBIM BHIOM HOPMATHBHBIX MATEPHATIOB 110 HOPMUPOBAHHUIO Tpy/@ B OpraHu3aium
SBJISAIOTCS TEXHHYECKH 000CHOBAHHbBIE HOPMBI TPYAQ.

6.8. O6GOCHOBAHHBIMH SIBJISIOTCS HOPMBI, YCTAHOBJIEHHBIE aHATUTHYECKMM METOJIOM.

7. Tlopsi0K OPraHM3AUMH 3aMeHbI H IIEPECMOTPa HOpM Tpy/a B Oprannsanuu

7.1.3ameHa ¥ TEpPeCMOTp HOPM TpyJa TNPOM3BOJAMTCA B ULEJAX  [OBBIICHASA
5 EeKTHBHOCTH HCIOJB30BaHMUs TPYAOBOro MOTEHIHMaNa PAabOTHMKOB, a Tak ke B Ciydae
IIpPUMEHEHHs] YCTAPEBIINX HOPM H OIMOOYHO YCTAHOBIEHHBIX HOPM.

72. 3aMeHa M NEPecMOTp HOPM TpyAa OGOPMISIOTCS JIOKAIbHBIMH HOPMATHBHBIMU
axtamu Opranm3anuu (IIPUKa30M, PACTIOPSKEHHEM, MOJIOKECHHEM 110 HOPMHUPOBAHHMIO H T. I.),
yTBEpXKIAEMBIMHA pyKoBoauTeaeM OpraHu3aiyiy ¢ y4eToM MHEHHUS NPEACTaBUTENLHOrO OpraHa
pabOTHHKOB.

7.3. TlepecMOTp ~ THNOBBIX ~ HOpPM  Tpyda B CiydasX, — MpeayCMOTPEHHBIX
3aKoHOIaTeNbCTBOM Poccuiickoi desiepaluy, yCTaHaBIABACTCs B TIOPAIKE, YCTAHOBICHHOM JUIA
MX pa3paboTKH U yTBEPHKICHUSL.

74.  ATTeCTOBAaHHBIMH HOPMAMH TIPH3HAIOTCS TEXHHUYECKH OOOCHOBAHHBIE HOPMBL,



COOTBETCTBYIOIIHE JOCTHTHYTOMY YPOBHIO TEXHHKH M TEXHOJIOTMH, OpPraHM3allii MPOU3BOJCTBA
¥ Tpysia. YCTapeBIie U OIIMO0YHO yCTAHOB/ICHHBIE HOPMBI IPU3HAIOTCS HE aTTCCTOBAHHBIMH.

I[IpoBepKy M aHAIN3 ASHCTBYIOMMX HOPM TPyJa Ha MX COOTBETCTBHE yPOBHIO TCXHUKH,
TEXHOJIOTMH, OpraHm3aiuu Tpyaa B OpraHusaluu (aTTeCTalMio HOPM TpyZAa) NPOBOIUT
paGOTHMK, HAa KOTOPOTO BO3JIOKEHBI (DYHKUMH 1O OPraHM3alMi ¥ HOPMHPOBAHHIO Tpyaa, HE
pexe 4yem pas B 5 (mare) ser. [lo pesynbraTaM IPOBEPKHM PYKOBOAHTEIICM Opranu3zanumu
MIPUHMMAETCS PEIICHHEe O COXPAHHOCTH YCTAHOBJICHHBIX HOPM Tpy/a HJIH O pa3paboTKe HOBBIX
HOpM Tpyja. IlepecMOTp YCTapeBIIMX HOPM OCYLIECTBIISETCS B CPOKH, yCTaHABIMBACMBIC
pykoBojcTBoM OpraHu3aliy ¢ y9eTOM MHEHHUs IPEJICTABUTEILHOTO OpraHa pabOTHUKOB.

7.5. o BBeaeHus HOBBIX HOPM TpyZJa TpOJOJDKAIOT MPUMEHATHCA —paHee
yCTaHOBJIEHHBIE.

8. HOpﬂllOK COIJIACOBAHHUSA H YTBEPKACHUSI HOPMATHBHBIX MaTepuaJjioB
10 HOPMHUPOBAHHIO TPyAa

8.1. HopMaruBbl HMEIOT YHH(HIMPOBAHHBIA XapakTep H OTPAKAIOT 00001meHHBIE
OpraHM3alOHHO-TeXHHYeCKHe ycioBHus Opranusanuy ¥ HanOonee palMOHAIBHbIC IPHEMbI 1
METO/IBI BBIIIOJIHEHHUS palboT.

8.2. TTopsa/I0K COTJIaCOBAHMS U YTBEPXKACHHS JOKAILHLIX HOPMATHBHBIX MaTEPHAJIOB HA YPOBHE
Opranu3zanuu:

- paspaGoTaHHble ~HOPMATHBHbIC  MaTepHalbl ~ HANpaBJSIOTCS  paboTojarenem B
TIpeICTABUTENIBHBIN Oprad paOOTHHKOB JUISl y4eTa MHEHHS ¥ (MJIH) COTJIaCOBAHM;

- NIPeACTaBHTEIIBHBI Opra paGOTHMKOB IPH HECOTNIACHHU € MO3MLHEH paboToaTeNs 0JKEH
[Pe/I0CTABHTH MHChMEHHBIH TIPOTECT C 0GOCHOBAHHEM CBOCH IMO3HMIIMH, TIPH 5TOM paboTojaTeN b
¥MeeT TPaBO YTBEPAMTh HOPMAaTHBHBIE Marepuallbl 6e3 IOJOXHUTEIHFHONH OLEHKH
IIPEICTaBUTENILHOTO OpraHa paboTHHKOB;

- B Cllydyae OTpHIATEJHHOM OLEHKH HOPMATHBHBIX MAarepuajoB II0 HOPMHUPOBAHHIO
Tpy#a, KOTOpble YTBepKIeHs! pykoBoxuteneM OpraHusauud, IpeiCTaBUTEIBHBIA OpraH
paGOTHHKOB MMEET OCHOBAHHMSI LISl TI0J1a4H JKao0bl H PACCMOTPEHHS €70 B CY1€0HOM NOPSIKE.

8.3. PaGoTonaTe b ¥ IpeICTaBATENBHEIH OpraH paboTHHKOB OpraHu3aliy J0KHBL:

- pa3bBACHATH PabOTHHKAM OCHOBAHHS 3aMEHBI WJIM II€PECMOTpa HOPM TPy/Ja U yCIIOBHS,
TIpH KOTOPBIX OHH JOJDKHBEI IPUMEHSTHCS,

- TOCTOSHHO TIOJUIEPXKHBaTh M Pa3BHBaTh MHUIMATHBY PAOOTHHKOB IO TEPECMOTPY
JIEHCTBYIOIIMX ¥ BHEPEHUIO HOBBIX, O0JIee IPOrpeCCHBHBIX HOPM TPYZa.

9. TTops10K BHEAPEHHs HOPMATHBHBIX MATEPHAJIOB 110 HOPMHPOBaHMIO TPY/1a B OpraHusanum

9.1. YTBepKICHHBIC B YCTAHOBJICHHOM TOPS/IKE HOPMATHBHBIC MaTePHaIbI UL HOPMUPOBAHHA
Tpy/a BHEIpsIoTCs Ha pabourie Mecta OpraHu3aly B COOTBETCTBHH € MX 00JIACTBIO NIPUMEHEHNS 1
chepoit JeHCTBHS HA OCHOBAHMM JIOKAIBHOTO akTa pykooguTenss OpraHu3aliy ¢ y4eTOM MHCHHS
IIPEACTaBUTEIBHOTO OpraHa pabOTHHUKOB.

9.2. Jlnsa obecnieyenust 3pHeKTHBHOrO BHEIPEHHUSA ¥ OCBOCHHSI HOPMATHBHBIX MarepUalios B
Oprasu3aiuy IpoBOIATCS CIIEIYIOIINE MEPOTIPUS TS :

- TIPOBEpKA OPraHM3AIMOHHO-TEXHUYECKO MOATOTOBNEHHOCTH pabouux MecT K pabore 1o
HOBBIM HOpMaM (HACKOJBKO OPTaHM3AlMOHHO-TEXHHYECKHE YCIOBHS BBINOIHEHHS paboT
COOTBETCTBYIOT YCIIOBHSM, TIPE/LyCMOTPEHHBIM HOBBIMH HOPMATHBHBIMH MaTepHATIAMH);

- pa3paboTKa M pealu3alus OPraHH3ALMOHHO-TEXHHYECKMX MEPOIPHATHH IO YCTPAHEHUIO
BBISIBJICHHBIX HEJJOCTATKOB B OPTaHM3all|H TPY/Ia, @ TAKKE 10 YTy4IIECHHIO YCIOBUH TPY/Ia;

- 03HAKOMJIEHHE C HOBHIMH HOPMAaMH BPEMEHH BCEX PabOTAIONIMX, KOTOpbie Oy1yT paboTarh
10 HUM, B CPOKH, YCTAHOBJICHHBIE JAHHBIM 110710)KEHHEM.

9.3. O6 yCTaHOBJICHHH HOPM TPy/a PabOTHUKH JOJDKHBI ObITH H3BEIIEHBI HE MO3/HES, YeM
3a iBa Mecsnia. O6 yCTaHOBIICHHH BPEMEHHBIX M Pa3OBBIX HOPM PaOOTHUKH JIOJDKHBI OBITh M3BEIIEHEI
JI0 Hayajia BBEJICHUS ATUX HOPM.

B aHATOrWYHbIA CPOK BpeMEHH paGOTHHKH H3BEIIAIOTCS O KOPPEKTHPOBKE OLIMOOYHBIX HOPM



Tpyza (HOpMBI Tpy/Ja TpH YCTAHOBIIEHUHM KOTOPBIX OBUIM HENMPAaBMJIBHO YYTCHBI OpraHH3allHOHHO-
TEXHMYECKHe YCJIOBHS BBITIOJHEHHS TEXHOJOTMYECKHMX (TPYAOBBIX) IPONECCOB WM JIOMYLICHbI
HETOYHOCTH B IPUMEHEHNH HOPMATHBHBIX MaTEPHAIOB JTHOO B IPOBE/ICHUH pacueToB).

C y4eroM MHEHHs IIPe/ICTABHTEIBHOIO OpraHa pabOTHUKOB O CHIDKCHHH OLMOOYHBIX HOPM
Tpy/1a pabOTHUKHM MOTYT ObITh yBEIOMIIEHBI B 60JI€€ KOPOTKHH CPOK.

9.4. Tlopsimox u (opMa H3BELICHHS O BHEJPEHHHM HOBBIX HOPM TpyJAa ONPEACIACTCA
OpraHu3zaiyei caMOCTOATEIbHO.

9.5. TIpn 3aKIOYEHHH TPYAOBOIrO JIOTOBOpa (KOHTpaKTa) ¢ pabOTHUKOM PEKOMEHJIYETCS
03HAKOMHTB ET0 TI0J] POCITHCH ¢ HOPMaMy TpyAa. B ciyyae ycTaHOB/ICHHS pabOTHHKY HOPM BPEMEHH
Ha BHIOJHEHHE paboT (OKazaHHe YCIIYT) Ml HOPM 00CITy)KMBaHUs PEKOMCHIYETCH B TPY/OBOM
J0roBope (KOHTPAKTe) ¢ pabOTHHKOM YKa3aTh, YTO X BBINOJIHEHHE OCYLICCTBIACTCA B IIpe/e/iax
YCTaHOBJICHHO# €My IIPOIOJIKUTEILHOCTH paboyero BpeMEHH.

9.6. O3HAKOMJICHHE ¢ HOBBIMH HOPMAMH JIOJDKHO CONPOBOJKIATHCS MPOBEJICHAEM MacCOBOU
Pa3BACHUTENBHOM PaGOTHI, HHCTPYKTaKa PAGOTHIKOB, @ B HEOOXOMMMBIX CIlydasX H 00y4eHUueM HX
paGoTe B HOBBIX OPTaHU3ALMOHHO-TEXHHYECKHX YCIOBUSIX.

9.7. Eci TIpM TIPOBEJIEHAN YKA3aHHOH IIOJArOTOBUTEIBHOH paboThl BBIICHHUTCSA, YTO B
OpraHm3anyy CyIIeCTBYIOIIME OPraHU3ALUOHHO-TEXHUYECKHE yCIIOBHA 0oJiee COBEPILCHHBI, YEM
YCIJIOBHS, PeTyCMOTPEHHBIC B HOBBIX HOpMaX I HOPMATHBAX, ¥ JICHCTBYIOLIHE MECTHBIE HOPMBI Ha
COOTBETCTBYIOIIME PaGOTHI Gojlee MPOrPECCHBHbL, YeM HOBBIE HOPMBI, TO HOBBIC HOPMBI I
HOPMAaTHBBI HE BHE/IPSAIOTCS.

9.8. Ha paGoThI, He OXBaYeHHbIE HOBHIMM HOPMATHBHBIMU MaTepHa/laMH, yCTaHABIMBAIOTCA
MeCTHBIE 000CHOBAaHHBIE HOPMBI BPEMEHH, PAaCCUMTAHHBIE METOZIaMM HOPMUPOBAHHSA TPy /1d.

10. Mepbl, HanpaBJieHHbIE HA CO0JII0/IeHHE YCTAHOBJIEHHbIX HOPM TPY/a

10.1 PaboTonaremo peKOMEeHIyeTCs OCYIIECTBIIATH MEPbI, HAlPaBICHHbIC Ha cobmoieHne
YCTAHOBJIGHHBIX HOPM TpyJa, BKJOYas OOECHEdYeHUe HOPMATBHBIX YCIOBHH Ul BBITOTHCHHS
pabOTHHKaMH HOPM TpyJa.

10.2. K HOpMaJIbHBIM YCIOBUAM, OOECTICYHBAIOIIMM BBIIOJHEHHE paboTHUKAaMH HOPM
TpyJa, B YaCTHOCTH, OTHOCSTCS:

- HCIIPABHOE COCTOSHHE MOMELIEHHI, COOPYKEHHH, MaliH, TEXHOJIOTHYECKOH OCHACTKH 1
00opy0BaHHUA,

- CBOEBPEMEHHOE OOecreyeHne TEXHHYECKOH H HMHOM HeoOXoaumoit st paboThl
JIOKyMEHTALUEH,

- HaJUIeXaIlee KayecTBO MarepHalioB, WHCTPYMEHTOB, HMHBIX CpPEJICTB M MpPEIMETOB,
HEOOXOMMMBIX JUTS BBHIIOJIHEHHs PaGOTHI, HX CBOEBPEMEHHOE TIPE/IOCTABIIEHHE PAOOTHHKY;

- YCIIOBHSI Tpy/Ja, COOTBETCTBYIOLIME TpPeOOBAHHSAM OXpaHbl TpyAa H 0e301macHOCTH
NPOU3BOICTBA; ,

- mepHoaMUecKoe oOydeHue PabOTHHKOB C IEJBIO MPHOOPETCHHA TEOPETHICCKUX H
IPaKTHYECKUX 3HAHHH B cepe HOPMHUPOBAHHA TPY/A;

- pa3paboTka ¥ BHEIPCHHE CHCTEMBI CTUMYIIMPOBAHHMS PE3YJILTAaTOB TPYyJa pabOTHHUKOB,
MCIIOJIHSAIOIMX aIMHHHUCTPATHBHbIE INpPOLEAYphl M JEHCTBHS B paMKaX IPEIOCTABIIACMBIX
MYHHIMIATBHBIX YCIyT HAa OCHOBE HOPM BBIPAOOTKH;

- CBOEBPEMEHHAsI OLIEHKA COOTBETCTBHSI HOPM TPY/a JIOCTUTHYTOMY B OpraHu3alii ypoBHIO
OpTaHM3ALMH TPY/IA, COCTOSHHMIO TEXHHYECKOTO U TEOJJOTHIECKOro obecreueHus;

- TIePHOIMYECKOE TIPOBEACHAE IPOBEPOK JEHCTBYIOLIMX HOPM TPY/Ia JULSL IIOATBEPKICHUS HX
IIPOTPECCUBHOCTH M 000CHOBAHHOCTH;

- OCYILECTBIIEHHE CBOEBPEMEHHO# 3aMeHBI M TIEPeCMOTPa HOPM Tpy/a, B CITyHac ¢C/Id HOpMBI
Tpyia SBJISIOTCS OIIMOOYHO yCTAHOBJICHHBIMH, yCTAPEBIINMH.



